Elevation Certificates

SECTION A—PROPERTY INFORMATION

A2 and A3
Complete street address or property description. In either case, the city, state, and zip
code must be listed.

A6 Photographs: Photographs are not required for CRS credit. However, they are required
for writing a flood insurance policy and they can be very helpful for compliance records.

A7 Building diagram number.

A8 a), b), and c) Enclosure and crawl space information for buildings that are
diagram 6, 7, 8, or 9.
A9 a), b), and c) Attached garage information. If there is no attached garage, enter “N/A” in

all three spaces. If there is an attached garage and there are no openings, the correct
entry is “zero,” even if the garage is above the BFE.
A8 and
A9 If the square footage of the crawlspace or garage is larger than the square inches of
the openings AND “(d) Engineered flood openings” is checked “yes,” then there must be
a certification by a registered design professional or a copy of the ICC Evaluation Service
report.

SECTION B—FLOOD INSURANCE RATE MAP (FIRM) INFORMATION

B1 NFIP community name/community number.
B4 Map AND panel number.

BS Panel number and suffix.

B7 FIRM panel effective/revised date.

B8 Flood zone(s) in which the building is located.
B9 Base flood elevation(s).

B10 The source of the base flood elevation data or base flood depth entered in B9.

B11 The elevation datum used for the base flood elevation in B9.

B12 Whether the building is located in a Coastal Barrier Resources System area or Otherwise
Protected Area.

SECTION C—BUILDING ELEVATION INFORMATION (when a survey is required)

C1 Basis for building elevations: Note: “Finished construction” must be checked unless the
building is still under construction. The ISO/CRS Specialist will not review Elevation
Certificates for buildings still under construction, unless requested to by the community.

C2 Elevations. The benchmark utilized and vertical datum entries must be completed. Items
a) through g) must have an entry.

Elevation items a), f), and g) must be recorded on every certificate. If an item does not
apply, enter “N/A” in the fields where no data are being supplied.

Items b) and ¢) must be completed with an elevation if they are applicable and if that
letter appears on the diagram on pages 7-9 of the instructions.

If there is an attached garage, an elevation must be entered for item d), otherwise the
entry is “N/A.” If there is machinery and/or equipment that service the building, an
elevation must be entered for item e), otherwise the entry is “N/A.”

Figure 310-2. CRS Checklist for the 2006, 2009, 2012, and 2015
FEMA Elevation Certificate forms.
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Elevation Certificates

SECTION D—CERTIFICATION BY A REGISTERED DESIGN PROFESSIONAL
Certifier's name and license number
Certifier's signature
Date

If there is a signature and/or date in the box, there does not have to be a separate signature or
date on the line.

SECTION E—BUILDING ELEVATION INFORMATION (when a survey is not required in a

Zone AO or a Zone A without a base flood elevation)

E1 a) and b) Enter the difference between the top of the bottom floor and the highest and
lowest adjacent grade.

E2 For Building Diagrams 6—9 with openings, enter the difference between the top of the
next higher floor and the highest adjacent grade.

E3 Enter the difference between the top of the garage slab and the highest adjacent grade.

E4 Enter the difference between the top of the platform for machinery or equipment and the
highest adjacent grade.

ES Zone AO (only) Elevation of bottom floor complies with the ordinance (if there is no base

flood depth provided).
Note: If Section E is used, then Sections F or G must be completed.

SECTION F—PROPERTY OWNER (OR OWNER'’'S REPRESENTATIVE)
CERTIFICATION

This section is used if Section E is completed by the owner or owner’s representative. If used, this
section must include the property owner’s or representative’s name in the first line and the signature in
the third line.

SECTION G—COMMUNITY INFORMATION

If G1 or G2 is checked, then the first and third lines after G10 (the local official’'s name and signature)
must be completed.

NOTE: If a local official authorized by law to complete an Elevation Certificate fills out ALL the information
(including elevation data), then G8, G9, and the signature block must be completed.

Figure 310-2 (cont.). CRS Checklist for the 2006, 2009, and 2012
FEMA Elevation Certificate forms.

One way communities have improved the quality of their Elevation Certificates is by
completing Sections A and B at the time of the permit application. The partially completed
form then is given to the applicant or to the surveyor who then can focus on completing the
surveyed information in Section C. This has been shown to reduce many of the more
common errors.
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Elevation Certificates

[Community letterhead]

Memo of Review for Accuracy and Completion

The attached FEMA Elevation Certificate has been reviewed by this office. The items
noted below are not correct on the attached form and should read as entered on this page.

SECTION A - PROPERTY INFORMATION | FOR INSURANGE COMPANY USE
Al. Building Owner's Name ; ] e

A2. Building Street Address (including Apt., Unit, Suite, and/or Bldg. No.) or RO. Route and Box No.

City State ZIP Code

A3. Property Description (Lot and Block Numbers, Tax Parcel Number, Legal Description, ete.)

A4. Building Use (e.g., Residential, Non-Residential, Addition, Accessary, etc.)
A5. Latitude/Longitude: Lat. Long. Horizontal Datum: [JNAD 1927 [JNAD 1983
AB. Attach at least 2 photographs of the building if the Certificate is being used to obtain flood insurance.

A7. Building Diagram Number

A8. For a building with a crawlspace or enclosure(s): AQ, For a building with an attached garage:
a) Square footage of crawlspace or enclosure(s) — sqgft a) Square footage of attached garage - B
b) No. of permanent fiood openings in the crawlspace or b) Number of permanent flood openings in the attached garage
enclosure(s) within 1.0 foot above adjacent grade A— within 1.0 foot above adjacent grade ginemne Do
¢} Total net area of flood openings in A8.b —sqin c) Total net area of flood openingsinA9.b ____ sgin
d) Engineered flood openings? [JYes [JNo d) Engineered flood openings? [JYes [INo
SECTION B - FLOOD INSURANCE RATE MAP (FIRM) INFORMATION
B1. NFIP Community Name & Community Number B2. County Name ’ B3. State
B4. Map/Panel Number | B5. Suffix B6. FIRM Index Date B7. FIRM Panel Effective/ | BS. Flood Zone(s) | B9. Base Flood Elevation(s) {Zone
Revised Date AO, use base flood depth)

B10.Indicate the source of the Base Flood Elevation (BFE) data or base flood depth entered in ltem BS:
OFSProfle [JFIRM  [J Community Determined [ Other/Source:

B11.Indicate elevation datum used for BFE in Item B9: CINGVD 1929 [ NAVD 1988 [ Other/Source:
B12.ls the building lccated in a Coastal Barrier Resources System (CBRS) area or Otherwise Protected Area (OPAY? [ Yes [JNo

Designation Date: / / [1CBRS [ oPA
SECTION C - BUILDING ELEVATION INFORMATION (SURVEY REQUIRED)
C1. Building elevations are based on: [ Construction Drawings* [ Building Under Construction* [ Finished Construction

*A new Elevation Certificate will be required when construction of the building is complete.

Local Official's Name Title
Community Name Telephone
Signature Date
Comments

Figure 310-3. An example of a cover sheet for a correction to an Elevation Certificate.
Some communities use a “correction form” like this one when an error or omission
is found that can be corrected by the local official. It is stapled to the certificate that is
made available to inquirers. It should be noted that the community assumes responsibility
for the accuracy of the changes it makes.
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